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Introduction  

This How-To Guide walks funeral homes through processing an online demographic 

amendment to death certificates already released to the state. 

A death certificate is a permanent legal record of an individual's death and is extremely 

important to the family of the deceased person. The information recorded on the death 

certificate is used to apply for insurance benefits, to settle pension claims, and to transfer title 

of real and personal property. Information recorded on a death certificate provides evidence 

of the fact of death and can be produced as evidence in a court of law. 

How - To Steps  

1.  Log in to TxEVER (https://txever.dshs.texas.gov/TxEverUI/Welcome.htm) 
 

 

2. Select Death at the top, click on Function, and then Funeral Home Processes 
 

https://txever.dshs.texas.gov/TxEverUI/Welcome.htm
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3. Search for the record by clicking Record and then Search 
 

 
4. Enter the EDR number or name and date of death of the decedent, click Search 

 

 

Note: If you cannot locate the record electronically in TxEVER, you will have to complete 

the disinterment/amendment through the manual process. 
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5. Click on the record and then press Select Record 
 

6. Click on Record and then Process Stakeholder Amendment 
 

7. Select the Demographic Tab(s) that requires the amendment(s) and then click on the 

wrench icon(s) next to the field(s) requiring edits 
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8. Make corrections and enter comments as appropriate; select Confirm Changes after 

each section being updated. 
 

Note: Do not enter anything in the Supplemental Documents Section; this is for State use only. 

Some changes will require supporting documentation to be uploaded. Please refer to the 

Correcting a Death Certificate Application for more information. 
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9. Uploading Supporting Documents: 

¶ ²ƘŜƴ ŀ ǎǳǇǇƻǊǘƛƴƎ ŘƻŎǳƳŜƴǘ ƛǎ ǊŜǉǳƛǊŜŘ ǘƻ ōŜ ƛƴŎƭǳŘŜŘΣ ƭƻŎŀǘŜ ǘƘŜ ά{ǳǇǇƻǊǘƛƴƎ 

5ƻŎǳƳŜƴǘǎέ ǎŜŎǘƛƻƴ ōŜƭƻǿ ǘƘŜ Řŀǘŀ Ŝƴǘry fields. 

 

¶ Select the upload button. 

Note: Documents must be a TIFF format and must be less than 4Mb in size. 

 

¶ Select the Choose File button to navigate to the file to be uploaded. 

¶ After selecting the file to be uploaded, click the Save Button.
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¶ Once the document has been saved, you can continue the submission of the 

amendment. 

10. Click on Process and View Corrections/Supporting Documents to see a list of changes 
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Click the X next to any change you wish to discard if needed 
 

If you want to cancel the amendment, select Process and then Abandon 

 
 

11. When you are ready to submit, select Process and Submit 
 

 
Click Yes if you want to submit the changes 

 




















